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Dear Brothers and Sisters in Christ, 
 
 

The Annual Catholic Services Appeal supports our parishes and diocese in carrying 
out the Gospel mission of the Catholic Church in forming intentional disciples of Jesus 
Christ.  Please encourage support from your parishioners for this important appeal. 

 
This manual is designed to assist our parishes in implementing a successful appeal.   

For further assistance please call our Office for Development at (217) 698-8500 ext. 114, or 
ext. 179. 
 

The theme for the 2018 Annual Catholic Services Appeal is “In Gratitude for God’s 
Abundant Blessings.”  Gratitude is integral to the life of a disciple. In the words of Saint 
Teresa of Kolkota, “The best way to show gratitude to God and people is to accept 
everything with joy.”   Thank you for your efforts in supporting the mission of discipleship 
in the Diocese of Springfield in Illinois.   

 
With every best wish, I remain 

 
       
      Sincerely yours in Christ, 
 
 
 
 

Most Reverend Thomas John Paprocki 
Bishop of Springfield in Illinois 



 

“STEWARDSHIP-DISCIPLESHIP PRAYER” 
 

 
 Lord, You alone are the source of every good gift and the author of the mystery of 

each human life, created in your image, beginning at the moment of conception.  We praise 

and thank You for Your great power, and for your infinite and faithful love.  All we are and 

all we have is Your gift, and You loved us so much You even sent your only begotten Son, 

who died for us and was raised into Glory, thus ascending and entering the gates of heaven 

as a means to our salvation. 

 Fill our minds with His truth; fill our hearts with His grace; and may His Spirit lead 

us to unity as a bonded community of faithful caring “intentional disciples”.   

 In His name and by the grace of the Holy Spirit may we commit ourselves to living 

“stewardship” as a “way of life” sharing the gifts entrusted to us by living as true stewards, 

faith-filled disciples of the living Body of Christ. 

 We pray this in the Holy Name of Jesus, He who is the Way, the Truth, and the 

Life……  

 
Amen ! 

 
 
 
 
 



 
 
 

Materials: To Be Mailed or Found at Dio.org! 
 
 
 

New this year!  The materials will be provided to parishes either via regular mail or will be available 
through the Parish Link publication and the diocesan website at https://www.dio.org/finance at the 

ACSA link on the right pane.  Please utilize theses option to conduct the 2018 Annual Catholic 

Services Appeal and contact the Office for Development staff for personal assistance. 
 

The Following Items will be mailed to the parishes: 

 
• Bishop Thomas John Paprocki’s Opening Letter 

• Stewardship and Discipleship Prayer 

• Notice of Materials to be mailed and those to be found on dio.org 

• At-A-Glance “Important Dates and Facts to Remember” 

• 2018 ACSA Calendar of Events and Mailings 

• Two Large Posters 

• Two Letter Size Flyers (the brochure) 
 
The Following Items will be available for your use at: https://www.dio.org/finance 
 

• ACSA Manual as PDF to view and/or print 

Contains a variety of support materials to help with the Appeal 

• Best Practices Additional Tips 
 

 

Optional In-Pew Phases: Pledge envelopes and other supplies will be 
shipped prior to the scheduled In-Pew Weekends – Please see Calendar of 
Events for details. 
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At-A-Glance Important Dates & Facts to Remember 
 

Annual Catholic Services Appeal 2018 
 

MONTHLY 
 

August 
 

• Schedule bulletin messages       Page        21 

• Secure a lay speaker (optional)         Page   14-16 
 

September 
 

• Place posters in the church 

• Annual Catholic Services Appeal weekend ~ priest homily 
September 15-16, 2018 [always the 3rd weekend] 

• ACSA first letter mailed on or about September 17, 2018               Page        32 
 

November 
 

• In-Pew Option A weekend ~ November 3-4, 2018 (always the 1st weekend)          Page   25-28 

• ACSA second letter mailed on or about November 5, 2018              Page        33 
 

December 
 

• In-Pew Option B weekend ~ December 1-2, 2018 (always the 1st weekend) Page   25-28 
 

 

ONGOING 
 

• Be enthusiastic!  Speak and publish only positive things in regards 

to the ACSA, and the many ways it benefits your parish and the  
people of our diocese  

• Be aware of the ministries and services made possible by the ACSA            Page     5-8 

• Promote ACSA from the pulpit announcements and general              Page   23-24 
intercessions                     

• A thank-you from the pulpit and in bulletin announcements are very             Page      23 
important                      

 
 

FOLLOW-UP OPTIONS 
 

• Conduct In-Pew  Phase                 Page   25-38 

• Third ACSA letter from pastor/administrator/pastoral facilitator -            Page   29-31 
materials generated by the diocese                 
 

 
 



 

The ACSA Formula: How Your Goal was Calculated 
 

The parish goal will support the operations of the diocese for the fiscal year 2017-2018.  Your parish 
goal is based on the information provided in your Annual Parish Financial Report for the fiscal year 
2015-2016.  
         
The percentage used to determine your parish goal is 11.5%. The parish goal is based on a formula 
recommended by the Presbyteral Council and the Diocesan Finance Council and approved by the 
bishop. 
 

Based on the existing Annual Parish Finance Report form, (direct references to the report form are 
noted in parentheses) the annual adjusted parish income, upon which are based the annual parish 

goals for the Annual Catholic Services Appeal, is as follows: 

    
1. The sum of:  Receipts: Parish 

Receipts: Investments 
   Interest Received: 

      From Now/Parish Account 
Property Sold 

[Other Investments, other than the above, excluding 

securities cashed from the Deposit and Loan] 
 

2. Minus: 
  

- Any investments on deposits for more than three months or loans paid 
 (principal or interest) to the Diocesan Deposit and Loan Fund during the 
 fiscal year.  (Funds deposited as part of a diocesan approved building 
 campaign are exempt from the three month exception.) 

 

- Any investments made in the Foundation for the People of the 

Roman Catholic Diocese of Springfield in Illinois. 
 

  - Any insurance claim reimbursements. 
 

 Notes: 
 

1. No money can be twice or more subject to deduction from annual 
income (e.g., the same monies cannot be deducted from parish  
income both as an investment and as a loan payment.) 

 

2. No parish goal will be less than the combined assessments of 1987 (i.e. the 
Diocesan Development Fund and the cathedraticum.) 

 

  3. For calculating investments on deposit for three months or more, the LIFO 
   (Last in first out) basis will be used. 

 

4.  All funds collected above the parish’s goal will be refunded in full.  In 
addition, The refund will not be included in the parish’s ordinary income 
for the current fiscal year. 



 

How to Help Your Parish Reach Your Goal 
 
 
 

√ Pastor talks and publicly supports the Annual Catholic Services Appeal at masses on 

Appeal weekend. 
 
 

√ Include frequent bulletin messages September through December.  
 

 
√ Host a strong lay witness speaker. 
 
 

√ Select one of the In-Pew options. 
 
 

√ Send a third Appeal letter in December, January or February from your parish.  The Office 
for Development and Office for Finances can help.  Please call (217) 698-8500, ext. 114 for 
more information.  Due to budget constraints we are no longer able to pay the postage for  
this mailing.  We however, will continue to generate the mailing for you and arrange delivery 
to your parish. 

 
 

√ Consider adding an Annual Catholic Services Appeal envelope in your monthly church 
envelope packet. 

 
 
 
 
 
 

The Annual Catholic Services Appeal support of these ministries: 
 

22%   Education Services     
 20%   Justice, Outreach and Family and Youth Ministries 
 18%    Seminarian and Clergy Needs    
 11%   Formation, Renewal and Planning Ministries  
 10%   Financial Services     
 10%   Central Pastoral Services    
   9%   Other 

  
   100%   Total  



 

How the Annual Catholic Services Appeal  
Serves Every Parish 

 

History of the Diocese 

 
What is now the Diocese of Springfield in Illinois was formerly the Diocese of Quincy, erected July 
29, 1853.  There were 56 counties in the diocese.  Because Quincy was located on the upper western 
edge of the diocese, Pope Pius XI chose to transfer the See to Alton, a more central location, on 
January 9, 1857.  With the growing number of Catholics, Pope Leo XIII decided to divide the 
diocese.  On January 9, 1887, he created the Diocese of Belleville from the Diocese of Alton.  Most 
recently, on October 26, 1923, the See of Alton was transferred to Springfield because of its 
centralized location.  The Diocese of Springfield in Illinois covers 15,139 square miles in 28 
counties. 
 

Contributions to the Annual Catholic Services Appeal support ministries and services that 
reach across parish boundaries. The Appeal helps parishes live out the mission of Jesus Christ.  
That mission is to proclaim the Good News of the Gospel, to serve all our brothers and sisters and to 
live a life of community in the Holy Spirit. 
 

Diocesan Catholic Services  
 
Some very important services are beyond the resources of any one parish.  To meet those needs and 
to help the bishop/administrator carry out his mission, the diocese offers programs and services 
which help your parish and the people of the diocese, to make our communities better places to live 
and work. This produces a wise use of resources by eliminating needless duplication. Constant effort 
is needed to help parishioners understand the connections between the parish and the diocese.   
 
Your parish is involved with many of the offices, ministries and services below, coordinated through 

the Catholic Pastoral Center.  Your gift to the Annual Catholic Services Appeal helps make these 
ministries and services possible.  

Education Services 
 

Religious Education Services 
Catholic Teachers’ Training 
Catechist Formation 
Community of Religious   
      Educators’ Meetings 
Catholic School Services       

• Planning 

• Annual Fund Assistance 
• Newsletter 
• Development of Policy 

 

       
        
Personnel Concerns 
Promotion of Schools   
In-service for Directors of Religious 
   Education          
Diocesan Adult Enrichment Conference 
Lay Ecclesial Ministry Formation Program 
Campus Ministry Services 

      (continued next page) 
 
 

 



~ How The Appeal Serves Every Parish ~ 
Seminarian and Clergy Needs 

 Seminarian Education  
 Assignments for 

• Pastor 
• Parochial Vicar 
• Pastoral Facilitator 

 Vocation Awareness 
 Permanent Diaconate 
 On-going Spiritual Education 
 

Justice, Outreach, Family and Youth 
Ministries 

 Justice Reflection Days 
 Legislative Alerts on Life Issues 
 Marriage Tribunal 
 Media Consultation 
 Consultation with Journalists 
 Ministry for Persons with Special Needs 
 Parish Visitor/Befriender Program 

 Ministry of Praise for the Homebound 
 Ministry with the Deaf Community 
 Justice, Peace and Life Institute 
 Black Catholic Commission 
  Pastoral Services with the Hispanic 
     Community 
 Physical and Attitudinal Accessibility 
 Presentations on Catholic Social Teaching 
 Project Rachel Healing from Abortion 
  Social Concerns Committee Education and 
      Development 
 Marriage Preparation 
 Remarriage Preparation 
  Separated & Divorced Ministry 
 Family Spirituality 
 Chastity Education for Youth and Adults 
 Mother/Daughter-Father/Son Programs 
 Elizabeth Ministry 

 Bereavement Ministry 
  Natural Family Planning 
  Youth Days 
  Called and Sent Program for Youth 
 

 
 
 

Formation, Renewal and Planning 
                           Ministries 
 RCIA Workshops and Resources 
  Assist with the Building and Renovation of  
      Parish Churches and Chapels 
 Provide Liturgy Resources for the parish  
 Support to Deanery Pre-election Retreats 
  Support to Deanery Catechumenate 
     Networks 
  Oversee these Episcopal liturgies: 

• Rite of Election and Call to 
       Continuing Conversion 

• Chrism Mass 

• Ordination of Presbyters and 
       Deacons 

 Lay witness for Annual Catholic Services 

Appeal 
 Increased Giving Campaign 
 Assistance in creating Parish and Diocese    
      Endowments 
 Will Seminar Assistance 
 Capital Campaign Assistance 
 Parish Assistance for promoting the  

    Annual Catholic Services Appeal  
Villa Maria Catholic Life Center 
 

Central Pastoral Services 
Planning of Bishop’s Schedule 
Parish Assistance for Staff Concerns and 
    Policies 
Assistance in Demographic Studies 
Protecting God’s Children Training 
Victim’s Assistance 
Human Resource Function 
Office of the Vicar General 
Presbyteral Council 
 

Finance Services 
Low Interest Loans to Parishes 
Assistance with Payroll 
Training for Computerized Contributions 
Census and Financial Reporting 
Advice on Selecting Computer Hardware 
     and Software 

 

Other 
                  Catholic Conference of Illinois ~  Illinois Conference of Churches  
 Legal Services ~  Support of the Holy See ~  U.S. Conference of Catholic Bishops 
 



  
 

Linking Parish Ministries with Diocesan Ministries 
  
One of the most effective ways of presenting the diocesan church and the Annual Catholic Services 

Appeal is to help parishioners understand the connections that exist between your parish ministries 
and diocesan ministries.  Presenting these connections can take many forms, for example: 
 

* Asking a parish leader who has benefited from a diocesan ministry to present their 
experience to the rest of the parish. 

 

* Create a bulletin board with pictures and displays demonstrating the connections. 
 

* Use your bulletin to present ongoing messages about specific connections to a particular 
ministry and to the fact that the appeal supports these types of activities. 

 

* Invite diocesan personnel to speak at all Masses so the people will have a personal contact to 
the diocese. 

 

* Never neglect to mention that a particular ministry or service would not have been possible 
without the support of the annual appeal. 

 
Consider some of the following questions under each category.  These may reveal a connection you 
never thought of before. 

 
Clergy and Religious 

 

Your pastor or parochial vicar were assigned to your parish by the bishop, this is an obvious 
connection.  Has your pastor participated in a recent priest continuing education seminar? 

 

Does your parish have a member who is currently in the seminary?  The diocese is responsible to 
recruit, train and form seminarians who will be our future priests.  Highlight any of these men if they 
are from your parish, or have served there during their formation. 

 

Does your parish have a permanent deacon or a person in training?  Deacons are trained and/or 
supervised by the diocese.  If you have either a deacon or an aspirant, consider highlighting him and 
his training and formation program. 

 

Does your parish have a former pastor who is now retired and receiving a diocesan pension and 
healthcare coverage?  Update your parish on this person and his activities. 
 

Pastoral Ministries 
 

Does your parish have an RCIA program? Do your catechumens participate in the Rite of Election at 
the Cathedral each year?  How many participated? 
 



Linking Parish Ministries 
Page 2 of 2 
 
 
Has your parish remodeled or added on to its worship space?  The diocese offers the services of staff 
members with a great deal of knowledge in this area to aid in these undertakings. 
 

Has anyone in your parish taken advantage of the Engaged Encounter or a pre-Cana program?  These 
ministries are coordinated by the diocesan Office for Marriage and Family Life. 
 

Does your parish have a youth ministry program?  Has your youth group attended a diocesan 
sponsored youth program? 
 

Education Ministries 
 

Do you have a Catholic school?  What services can your principal identify that the Office for 
Catholic Schools provided?  Has your school been evaluated recently?   
 

Ask your parish’s Director/Coordinator of Religious Education about religious education services 
offered by the diocese. 
 

Are any of your members involved with one of our Newman Centers? These serve a number of our 
young people and receive a significant portion of their operating budget from the diocese. 
 

Finance and Administration 
 

Has your parish ever taken out a loan from the Diocesan Savings and Loan fund?  Parishes have 
saved a lot of money from lower interest payments over the years because of this program. 
 

Has your parish received a refund from the Annual Catholic Services Appeal?  Describe what was 
done with the refunded monies. 

 

Has your parish taken part in an increased offertory campaign?  The Office for Development offers 
assistance in conducting these and other fundraising endeavors. 

 

This list is by no means comprehensive; instead, it is intended to present the diocese in a different 
way to your people.  A clearer understanding of the diocese and how it relates to your home parish 

should make promoting the Annual Catholic Services Appeal a little easier for you and your fellow 
parishioners. 



Suggestions for Increasing Participation in the  
Annual Catholic Services Appeal 

 
 

In recent years the diocese has complied information from our parishes on best practices for the 

Annual Catholic Services Appeal.  The following elements combined with presenting the Appeal  
in a positive light produced significant results. 
 

The more a parish can do to put a human face on the Appeal there will be a higher chance of 
increased participation on the part of the parishioners.  This can be accomplished through lay 
leadership and education.  Some approaches you can take: 
 

1. Lay Leadership.  While the appeal effort needs the backing of the parish leadership, nothing 

can replace a lay person stating why they support the Annual Catholic Services Appeal.  
When a peer speaks, your people will listen.  The Office for Development can assist you in 
recruiting and training lay spokespersons in your parish.  

 

2. Explain how supporting ACSA can help the parish’s finances.  Many are unaware that 
when a parish falls short of its ACSA assessment, the difference is made up from parish 
funds.  By supporting the appeal your parishioners will help keep more funds available 
locally for parish needs.  

 

3.  Linking Parish Ministries with Diocesan Ministries.  There are two readily available 
sources to help you educate your parish through your parish bulletin or in talks.  In the ACSA 
manual every year there is a short section linking parish and diocesan ministries.   

 

4. Regular updates on parish progress.  Starting in September make sure your parishioners 
are aware of your parish’s assessment.  Each month you will receive a report from the 
diocese detailing your parish’s progress.  Consider sharing this information in your bulletin 
and in pulpit announcements.  By reporting the amount that has been paid you will give a 
realistic picture of where your parish stands in your local appeal effort.  

 

5. Use of Lead Donor Events.  These events can be as simple or elaborate as you would like 
them to be.  It can be as minimal as coffee and donuts with the pastor, to a light meal.  A 
sample agenda is available from the Office for Development.  A typical event would include 
a welcoming prayer, time for socializing, an invitation to support the appeal and a closing 
prayer.  Studies have shown that the more personal an appeal is the more effective it will be.  

 

6. Incentive Goal.  The parish can use the annual appeal as a mini annual fundraiser.  If your 
parish surpasses its goal, target the surplus funds credited back to the parish for a project or 
program.  This approach can still be used even when your parish does not make its goal.  If 
your parishioners significantly reduce the amount your parish owes the diocese, this can free 
up funds that normally would have been budgeted to pay down the parish’s assessment.



 

 
Suggestions for Increasing Participation 
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7. Use of “In Pew” Envelopes.  In pew envelopes combine a pledge form with a return 
envelope.  Many of your parishioners have good intentions of giving, but misplace their 

pledge forms and envelopes.  By providing in pew envelopes early in the Appeal you will be 
able to provide an opportunity for these well-intentioned donors to help your parish meet its 
goal.  

 

8. Special Offertory Envelopes.  This approach has been used at several parishes with 
success.  Consider including a special ACSA envelope in your monthly packet from January 
through the month of April.  This, combined with regular communication, can serve as a 
gentle reminder to those who may have forgotten to pledge.  

 
The Office for Development is willing to help in any way it can with your appeal effort.  You do not 
have to utilize all of these suggestions, but can pick and choose to match your parish’s 
circumstances.  At a minimum, consider lay leadership to take some of the burden off of the pastor 
and parish staff.  We have received from a few parishes samples of bulletin announcements and other 
promotional materials for sharing with interested parishes.  
 
May God bless your efforts on behalf of His Church. 



 

 

FAQ Bulletin Insert 
 

Frequently Asked Questions  
 

 
What specifically does the Annual Catholic Services Appeal fund? 
 
Your parish is involved with many of the offices, ministries and services coordinated through the 
Diocese of Springfield in Illinois. Some very important services are beyond the resources of any one 

parish. To meet those needs the Annual Catholic Services Appeal funds more than 20 offices and 
90 ministries. The diocese offers these programs and services to help your parish and the people of 

the diocese make our communities better places to worship, live and work.  Your gift to the Annual 

Catholic Services Appeal makes these ministries possible and it enables our parishes to live out the 
mission of Jesus Christ.  That mission is to proclaim the Good News of the Gospel, to serve our 
brothers and sisters and to live a life of community in the Holy Spirit.  

 
 

I give to my parish, why should I give to the Annual Catholic Services Appeal? 
 

Before the Appeal, parishes were annually assessed a certain percentage of their offertory income to 
help support the diocese. This was called a "cathedraticum.”  The parish paid this out of their general 

funds. In the late 1980’s at the request of our pastors the Annual Catholic Services Appeal was 

started.  This annual Appeal helps our parishes keep more funds for local needs. In other words, your 

contribution to the Annual Catholic Services Appeal is helping your parish meet its assessment. If 
your parish goal is surpassed, then 100% of the overage is returned to the parish.  The diocese does 
not keep it.  If your parish does not make its goal, the difference is made up from the regular Sunday 
offertory. 

 
 
Why should I support the Church?  
 
We should support the Church because God expects us to be generous stewards of the gifts of 
His creation, returning to God the first fruits of these gifts. This expectation is clearly expressed 
throughout the Bible, beginning with the story of Cain and Abel in the Book of Genesis. In 
Genesis 4:2-5, we read, “Abel became a herder of flocks, and Cain a tiller of the ground. In the 
course of time Cain brought an offering to the Lord from the fruit of the ground, while Abel, for 
his part, brought the fatty portion of the firstlings of his flock. The Lord looked with favor on 
Abel and his offering, but on Cain and his offering he did not look with favor.” God was pleased 
with the nature of Abel’s offering since Abel brought “the firstlings of his flock, their fat 
portions,” while Cain offered merely “of the fruit.” God wants the best from us, not just our 
leftovers. 
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In the Old Testament, the people understood their support for the Temple as giving to the Lord: 
“The people rejoiced over these free-will offerings, for they had been contributed to the Lord 
wholeheartedly” (1 Chronicles 29:9). The first century Church described in the New Testament 
understood the offering of first fruits as part of God’s plan for the sanctification of the Church 
founded by His beloved Son, Jesus Christ. This is in keeping with Jesus’ teaching that “whatever 
you did for one of these least brothers of mine, you did for me” (Matthew 25:40). Giving to the 

Annual Catholic Services Appeal supports the Church in fulfillment of Christ’s command. 
 

How much should I give? 
 
The Bible answers this question with the concept of tithing, or giving ten percent. The Church 
did not create this concept. Tithing is God’s own idea, the divinely chosen way to contribute 
regularly and systematically to His work. Tithing is God’s concept of giving. Sacred Scripture 
mentions tithing forty-six times. The first reference comes in the Book of Genesis, where Abram 
(as he was known before God changed his name to Abraham), returned victorious from battle. 
After receiving a blessing from Melchizedek, King of Salem and “priest of God the Most High,” 
the text says that “Abram gave him a tenth of everything” (Genesis 14:20). 
 
While we should give freely without expecting anything in return, Scripture does contain God’s 
written guarantee of rewards for those who tithe, as we read in the Book of Malachi: “Bring the 
whole tithe into the storehouse, that there may be food in my house. Put me to the test, says the 
Lord of hosts, and see if I do not open the floodgates of heaven for you, and pour down upon you 
blessing without measure!” (Malachi 3:10). 
 
The ten percent tithe may be apportioned as charitable giving in various ways. For several years, 

the Annual Catholic Services Appeal manual suggested the following guide to giving: 
 
 5% of total income to your parish 

 1% of total income to the Annual Catholic Services Appeal 
 4% of total income to other charities 
 
Another approach is used in the Diocese of Wichita, which presents this model of tithing: 
 
 8% of total income to your parish (of which the parish tithes 10% to the diocese and 

to outside causes) 
 2% of total income to other charities 
 
Here in the Diocese of Springfield in Illinois, the consultative bodies to the bishop (College of 
Consultors, Presbyteral Council, Diocesan Finance Council, Diocesan Pastoral Council and 
possibly a Diocesan Synod) will be discussing our approach to the biblical concept of tithing as 
part of the stewardship and discipleship way of life. 
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In the meantime, Saint Paul provides this guidance for the blessed art of giving: “Everyone must 
give according to what he has inwardly decided; not sadly, not grudgingly, for God loves a 
cheerful giver. God can multiply his favors among you so that you may always have enough of 
everything and even a surplus for good works” (2 Corinthians 9:7-8). 
 

The Annual Catholic Services Appeal is an opportunity to return our first fruits in gratitude to God 
for His gifts to us and for us to share with others. 
  

 
How will my pledge to the Annual Catholic Services Appeal be collected? 
 
Some people make a payment in full while others choose to make a pledge, payable over seven 
months. If you choose to check this option of payment, the diocesan Finance Office will send you 
payment reminders October through May. The Diocese of Springfield in Illinois also offers credit 
card options including automatic installment payments. 
 
A notable update in 2016 is the addition of the option for parishioners to make their gift on the 
internet through online giving.  Notice of this available option has been added to the bottom pledge 
card portion of the letter from the bishop, for the parishioner to mark their decision to use online 
giving rather than mailing their gift or credit card information.  Please feel free to promote the 
availability of this option as you see fit. 



 

The Role of the Lay Witness 
 

 

A personal approach to talk to Catholics about supporting their diocese will improve the results.  

This should not take the place of the priest’s talk on the Appeal.  However, it is not solely the 

responsibility of the priest to promote the Annual Catholic Services Appeal. 
 

 

TIPS FOR YOUR LAY WITNESS 
 

1.         Prepare your presentation remarks ahead of time.  It should be five to seven minutes long. 
 

2.         Meet with your pastor/administrator to discuss your talk. 
 

3.         Deliver your presentation on Appeal weekend, September 16-17, 2017.  The lay witness talk   
           does not replace the celebrant’s homily. 
 

4. One key to parishioners' pledging to the Annual Catholic Services Appeal is to show how  

the Appeal helps the bishop/administrator carry out his mission and funds the agencies that 
serve the people in your parish, your community, the diocese and the Church at large.    

 

5. Stress the opportunity donors have to give out of compassion, concern or gratitude for their 
own blessings. 

 

6. Make your pledge before your presentation and, if possible, increase your pledge from last 
 year. Try giving at least 1% of your household income divided into six payments.  
 

7. Be enthusiastic, friendly and convincing!  Tell your fellow parishioners during your talk that 

you have pledged your support to the Annual Catholic Services Appeal. This sign of your 
leadership is an important way to teach by providing an example of Christian stewardship. 
Do NOT mention the amount of your gift. We all are asked to give in proportion to what we 
have, so the amount of your gift is not important to the talk. 

 

8. Parishioners are looking for leadership and suggestions. Studies show that appeals almost 
always get a higher return when parishioners are asked to pledge an amount over a period of 
six months instead of making a single donation. For that reason, ask your fellow parishioners 
directly to consider a gift of at least 1% divided into six payments. The first payment is 
enclosed with the pledge card and parishioners are then sent monthly reminder statements by 
the diocese.  Explain the addition of the option for online giving. 

 
9. Close with a strong finish. You might select a prayer, scripture reference or some personal 

experience. 
 

SPEAKERS ARE AVAILABLE FROM THE DIOCESE -   Employees of the diocese are willing to 

speak at your Masses about their ministry and the Annual Catholic Services Appeal. Please call 
(217) 698-8500, ext. 114 at any time to arrange for a speaker.   



 

Sample Lay Witness Talk 
 
  

Good morning!  My name is _________. I am here because of the importance that Father places on 

the Annual Catholic Services Appeal, and the services it funds. I want to ask you to prayerfully 

consider the opportunity you now have to make a gift this year to the Annual Catholic Services 

Appeal. There are many reasons to support this effort: 
 
* In order to help change lives, we share our God-given gifts with those Christ has entrusted to 

us. 
 
* Using the concept of stewardship, by giving of our time, talents and treasure, we thank God 

for the loving kindness shown to us by giving to others.  
 

* Our parish alone cannot do what the Appeal-supported programs do. Without Annual 

Catholic Services Appeal funding, thousands of Catholics would be left without the support 
and help they need. 

 
At some point in your life, you or someone you love will be served by one or more of the vital 

ministries funded by the Annual Catholic Services Appeal.  Some of the ministries and services 
supported by your gift include: 
 
(Note: see page 7-9 for a list of services and ministries your parish may use)   
 
* Campus Ministry Services 
 
* Youth Ministry retreats and services 
 
* Family Life Ministry helping people with marriage preparations and bereavement ministry 

efforts  
 
* Social Concerns Ministry to those who have special needs in our diocese 
 
* Seminarian education 
 
* Assistance for parish pro-life efforts 
 
* RCIA process training and guidance 
 
* Tribunal assistance for those who have been in difficult marriages and who need to put their 

lives back together 
 

These are just a few of the many examples of Annual Catholic Services Appeal donations helping 
people.  



 

SPIRITUAL ASPECTS . . . 
 
Our relationship with God is described in the Bible as a covenant. Our covenantal relationship 
with God compels us to offer our “first fruits” to him in sacrifice and praise. The offering of the 
first fruits is inseparably connected with God’s covenantal relationships. When God covenants 
with his people, an offering of the “first” acknowledges God’s sovereignty and gives thanks to 
God from whom all things come. 
 
When God dealt directly with His people in the Old Testament, He gave them a standard for 

giving. It was to be the FIRST 10% of their income. In the New Testament, Jesus praised the 
widow who gave from her substance, not her surplus. Watching this poor widow put two copper 
coins in the temple treasury, Jesus said, “I assure you, this poor widow has put in more than all 
the rest. They make contributions out of their surplus, but she from her want has given what she 
could not afford – every penny she had to live on” (Luke 21:1-4). 
 
The Second Vatican Council echoed and urged the same understanding: “Indeed, it is the duty of 
the whole People of God, following the word and example of the bishops, to alleviate as far as 

they are able the sufferings of the modern age. They should do this too, as was the ancient 

custom in the Church, out of the substance of their goods, and not only out of what is 
superfluous” (Pastoral Constitution on the Church in the Modern World, Gaudium et Spes, no. 
88 [1965], emphasis added). 
 
Practicing our Catholic faith brings with it many blessings, such as receiving the sanctifying 
graces of the sacraments, especially the Baptism and Confirmation of ourselves and our loved 
ones, being nourished with the Body and Blood of Christ in the Eucharist, being reconciled with 
God and the Church in the Sacrament of Penance, celebrating the commitment of faithful love 
between husband and wife in the Sacrament of Holy Matrimony, being blessed with the sacred 
ministry of priests, deacons and our bishop through the Sacrament of Holy Orders, and receiving 
God’s healing powers in the Sacrament of the Anointing of the Sick.  
 
Our participation in parish life invites us to experience the love and friendship of a caring 
community of brothers and sisters in Christ, offers religious education and formation for people 
of all ages, and gives comfort and consolation to those who grieve the death of a loved one as we 
pray for the eternal salvation of the faithful departed. 
 
To be Catholic means that we also look beyond the local parish congregation to the larger church 

family, our diocese and the universal church. Your support of the Annual Catholic Services 

Appeal strengthens the bond of communion that unites all Catholics in faith, worship and 
service.  
 

The theme this year for the Appeal is “Go Therefore and Make Disciples.” Let us continue to 

grow as intentional disciples by generously supporting the Annual Catholic Services Appeal. 
 
  



 

The Importance of Saying, “Thank You” 
 
 

The success of all campaigns depends on human courtesy: thanking people for sharing their gift. All 

parishioners who choose to make a pledge to the Annual Catholic Services Appeal need to know 
that their gift is appreciated. 
 
Thanking people gives us an opportunity to let our donors know how their gift affects the lives of 
people within our diocese. It is also a good way to reinforce stewardship as a motivation for giving 
by thanking the donor for sharing God’s gifts in service of others. 
 

The ideal is to thank every donor individually. It is also good to thank the entire parish publicly and 
repeatedly – verbally and in writing through bulletin messages. 
 

The Diocese of Springfield in Illinois says “Thank You.” 
 
Each pledge received by the diocese is answered with a “Thank You” postcard, which reads as 
follows: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 Dear Friends in Christ, 
 
  Thank you for your generous donation to the Annual Catholic 
 Services Appeal. 
 

  In supporting this annual appeal you join with others in fostering a 
 life of intentional discipleship throughout the Diocese of Springfield in 
 Illinois. 
 

 With every best wish, I remain 
 
 Sincerely yours in Christ, 
 
 
 Most Reverend Thomas John Paprocki 
 Bishop of Springfield in Illinois 



 

Bishop’s Gift Society 
 
 
 
Generous stewards have made Bishop’s Gift Society an overwhelming success.  Each year the 

membership tends to increase as well as the generous gifts and support for our Annual Catholic 

Services Appeal, with the Gift Society members contributing more than 20% of  the total funds.  
 
Members of the Gift Society are invited to attend an appreciation event each year with the Bishop. 
This occasion gives the Bishop and members of the Curia an opportunity to say “thank you” in a 
special way for the gifts and support of these donors.  Members of the Bishop’s Gift Society will 
receive a special gift.  
 
 

The Bishop's Patriarchs -  $10,000 - up 
The Bishop's Guardians -  $5,000 - $9,999 
The Bishop's Guild -   $3,000 - $4,999 
The Bishop's League -   $1,250 - $2,999 
The Bishop's Patrons -    $   625 - $1,249 
 



 

2018 ACSA Calendar of Events and Mailings 
  

August 2018 
 

Recruit parish Annual Catholic Services Appeal coordinator/lay witness 

Parishes will receive Annual Catholic Services Appeal materials from the  
Office for Development with contact information for assistance as needed. 

Check ParishLink for returning parish In-Pew options and for materials. 
            Will be available for download right there or anytime at dio.org/finance. 

  Pastor should meet during the month of August with lay witness to discuss talk 
  Pastor may consider personally approaching prospects for the Gift Society 

  Display poster in parish 
  Remember to arrange for 1st message in bulletin (See Page 21 of PDF Manual) 
 

September 2018 
 

Week 1 Commission your parish Annual Catholic Services Appeal coordinator at a Mass 
    1st bulletin message ~ 2 weeks prior to the weekend ~ (See Page 21) 
Week 2 2nd bulletin message ~ 1 week prior to the weekend ~ & Continue Going Forward! 

Pulpit announcement (See Page 23) 
Choose a general intercession 

   Special Catholic Times Coverage to be in mailboxes before the Appeal weekend 

Week 3 Annual Catholic Services Appeal Weekend 
Priest homily 
Lay Witness (optional) 
Pulpit announcement 
General intercession 

17th  Annual Catholic Services Appeal - 1st letter is mailed 
 Place a “thank-you” bulletin announcement 

Week 4 “Thank you” pulpit announcement 
  General intercession 
             Remember to place a “thank you” bulletin message 

 

October 2018 
 

Week 1 “Thank you” pulpit announcement 
  General intercession 

           Please place a “thank you” bulletin message 
Week 2 “Thank you” pulpit announcement 
  General intercession   

Please place a “thank you” bulletin message  
Week 3 Curia ACSA Office will mail a Parish Progress Report   
     “Thank you” pulpit announcement & General intercession 

Please place a “thank you” bulletin message  
Week 4 “Thank you” pulpit announcement & General intercession  

  Option A parishes - bulletin message “Weekend Before Your In-Pew Process” 



 

EOM  Curia ACSA Office will mail a Parish Progress Report 
           And Mail In-Pew supplies for Option A parishes 

 

 
November 2018 
   
Week 1 Curia ACSA office will mail November reminders AND Thank You’s to donors 
  Option A Parishes: Place the bulletin message “Weekend of In-Pew Process” 

 1st Weekend Option A In-Pew - Pulpit announcement with In-Pew Phase Instructions 
Option B & C – Pulpit announcement [Thank You & General intercession for all] 

  Annual Catholic Services Appeal 2nd letter mailed for Option B & C 
Week 2 & 3 Continue with “Thank You in bulletin & pulpit announcement 

And General intercession – continue throughout the month of November 
Week 4 Option B: place the bulletin message, “Weekend before Your In-Pew Process” 
  Curia ACSA Office will mail a Parish Progress Report 
           And Mail In-Pew supplies for Option B parishes 
 

 
December 2018 
 

1st Weekend Option B In-Pew Weekend 
Option B Parishes: Place the bulletin message “Weekend of In-Pew Process” 

    Curia ACSA office will mail December reminders to donors 
General intercession 

  Place a “thank you” bulletin message 
Mid-Month Curia ACSA Office will mail a Parish Progress Report 

 

January 2019 
 

Week 1 Curia ACSA Office will mail January reminders AND Thank You’s donors  
Week 2 2018 Tax Statements go out to donors 
Mid-Month Curia ACSA Office will mail a Parish Progress Report 
 
 

February/March/April 2019 
 
Week 1 Curia ACSA Office will mail reminders to donors each  
Mid-Month Curia ACSA Office will mail a Parish Progress Report 

Parishes: Consider an optional 3rd letter! Contact the Office for Development for 
assistance.  And continue with “Thank You” bulletin messages with updates, 
Pulpit Announcements & General Intercessions 

 

May 2018 
  

Week 1 Reminders mailed to all donors with an outstanding balance on a pledge 

The End ! Just after the 15th (final online giving donations) Campaign will be closed!



 
 

Bulletin Messages 
 

Annual Catholic Services Appeal Bulletin Messages: 
 

Two weeks prior to the Annual Catholic Services Appeal weekend: 

The Annual Catholic Services Appeal weekend will begin in just TWO WEEKS ! The theme for 

this year’s Appeal is “IN GRATITUDE FOR GOD’S ABUNDANT BLESSINGS.”  Christ calls us 
to consider our gifts and to return a portion of them to him through our parish and the larger Church, 
our diocese. Joining with the other parishes in our diocese, we can all work together to care for the 

Church by sharing God’s gifts through the Annual Catholic Services Appeal. 
 

One week prior to the Annual Catholic Services Appeal weekend: 

The Annual Catholic Services Appeal will be held next weekend in our parish. The programs, 

services and ministries supported by the Annual Catholic Services Appeal meet the larger diocesan 
needs of Catholics and others in need in the Diocese of Springfield in Illinois. The diocese needs the 
financial support of each of us. The theme this year is “IN GRATITUDE FOR GOD’S 

ABUNDANT BLESSINGS.”  The diocese serves each of us and our financial support is needed to 
continue God’s work in the diocese. 
 

~It’s Here !! 3rd Weekend of September – The Annual Catholic Services Appeal Weekend !! ~ 

The programs, services and ministries supported by the Annual Catholic Services Appeal meet the 
larger diocesan needs of Catholics and others in the Diocese of Springfield in Illinois. The theme this 

year for the Annual Catholic Services Appeal is “IN GRATITUDE FOR GOD’S ABUNDANT 

BLESSINGS” This coming week a letter will be sent to each Catholic household in the diocese 
asking for your support. The diocese serves each of us and our financial support is needed to 
continue God’s work in the diocese. 
 

1ST Weekend of November (Announce the Following OR Conduct Your In Pew!) 

This week a letter will be sent to all who have not yet responded to the Annual Catholic Services 

Appeal. If you are among this group, I ask you to prayerfully consider how you can help your 
diocesan Church family. Thank you.   
 

 

In-Pew Bulletin Messages: (See "In-Pew Phase Instructions") 
 

Weekend before your In-Pew process 
Next weekend our parish will be giving all parishioners an opportunity to help the mission of our 
Church throughout central Illinois. Those who have not yet had a chance to make a pledge to the 

Annual Catholic Services Appeal will be given the opportunity to do so during Mass. This will 
serve others in our diocese and help our parish make its goal. 
 

Run the Weekend You Conduct Your In-Pew Pledge Drive 
This weekend at all the Masses everyone will have the opportunity to make a pledge during Mass to 

the Annual Catholic Services Appeal, if they have not already done so. Thanks to all for your time 
and support of our larger diocesan family. 
 



 
 

 

Matching Gift and Gifts of Stock Bulletin Inserts 
 

 You may be employed by or retired from a company which has a policy of matching 
 the charitable contributions of its employees to qualified organizations. 
 This Matching Gift Program can effectively double your contribution to programs you 
 care about. 
 

 The Annual Catholic Services Appeal supports an array of community agencies and 
 schools that are eligible for such matching gifts. 
 
 Please contact your present or former employer to see if they have a matching gift 
 program and determine how you can take advantage of this opportunity. 
 
 Thank you for your support.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

Annual Catholic Services Appeal 
 

Gifts of Stock 
Encouraged 

 

   Gifts of appreciated stock are fully 
   tax deductible up to 30% of your adjusted  

gross income.  Any excess can be carried 
forward and deducted over five subsequent 

years. 
 

Donors of stock are entitled to claim a  
charitable deduction for the current fair market 

value of the stock and avoid capital gains tax on 
the increase in value.  For example, if stock was 
purchased for $1,000 many years ago and is now 
worth $5,000, a gift of this stock would result in 

avoidance of the capital gains tax. 
 

It is easy to make a stock gift. 
For more information, call the  

Office for Development at 
 (217) 698-8500, ext. 114. 

 

Thank you for your support.    



 
 

General Thank You Messages Used Throughout the  
Annual Catholic Services Appeal 

 

I again want to thank all of our generous parishioners who have made a pledge to the Annual 

Catholic Services Appeal. If you have not yet made a pledge to the appeal, I ask you to pray about 
how you can help our parish family and the larger Church family, that is our diocese. 
 

Update and Thank you 
 

There is an update in our parish bulletin this week on the Annual Catholic Services Appeal. Thanks 
to each of you who have helped by your support and prayers to provide resources needed for our 
Church in central Illinois. There is still time to pledge if you have not already done so. 
 

Reminder and Thank you 
 

We are most grateful to those who have responded so generously to the Annual Catholic Services 

Appeal. If you have not had the opportunity to make a gift, please contact   __________. Thanks for 
sharing! 
 

 

 

Pulpit Announcements 
 
 

These messages are to be read by the celebrant, the parish Annual Catholic Services Appeal 
coordinator, or the lector:   
 

 One Week Prior to ACSA Weekend: 
"The Annual Catholic Services Appeal will begin next weekend.  Please pray for the success of the 

Appeal and the mission of the Church in central Illinois." 
 

 All Masses on ACSA Weekend: 
"This week you'll receive a letter from Most Reverend Thomas John Paprocki our Bishop, asking for 
your support of our larger Church family.  I ask each household to consider a gift so we can reach our 
parish goal and support the mission of our Church in our diocese.  Please read the letter, pray about 
your decision to give and send in your pledge this week.  There is more information in the bulletin 

about the Annual Catholic Services Appeal.  Thank you." 
 

 Subsequent Weekends: 
"My thanks to each of you who have responded to this year's Annual Catholic Services Appeal.  
Thank you for supporting our diocese and the people it serves.  If you have not yet responded, please 
take time today to fill out your pledge card and put it in the mail." 
 

1st Weekend in November (In Pew Option B & C Parishes) 
“This week Most Reverend Thomas John Paprocki, our Bishop, will be sending a letter to all who 

have not yet had time to respond to the Annual Catholic Services Appeal. If you are among this 
group, I ask you to prayerfully consider how you can help your diocesan Church family. Thank you.”



 
 

  

General Intercessions 
   

 

Choose from the following intentions: 
 

 That God may bless our parish and diocese, strengthen our faith and grant us the 

spirit of Christian stewardship by opening our hearts to the Annual Catholic Services 

Appeal . . . we pray to the Lord. 
 

 That we may recognize the blessings from our practice of Christian stewardship 

in support of the Annual Catholic Services Appeal . . . we pray to the Lord. 
 

 That we may recognize our need to give what we have to help others, to return 

to God a portion of what God has given to us through our Annual Catholic Services 

Appeal  . . . we pray to the Lord. 
 

 That we may realize how we touch many lives through the Annual Catholic 

Services Appeal by sharing our gifts . . . we pray to the Lord. 
 

 For all those served by our support of the Annual Catholic Services Appeal, 
that they might know the power of Christ’s many gifts . . . we pray to the Lord. 
 

 That we may respond generously to the Annual Catholic Services Appeal as 
faithful stewards of God’s many gifts . . . we pray to the Lord. 
 

 That the Annual Catholic Services Appeal may be successful in our parish and 
throughout the diocese as we continue to do God’s work together . . . we pray to the 
Lord. 
 

 That we may come to a full realization of what it is to be generous and that we 

may share in our gifts through the Annual Catholic Services Appeal . . . we pray to 
the Lord. 
 



 
 

 

In-Pew Phase Instructions 
 

In-Pew Weekend 
 

"Option A" In-Pew Collection [in lieu of Bishop’s 2nd letter] Scheduled for the 1st weekend of 
November. 
 

"Option B" In-Pew Collection [additional opportunity] Scheduled for 1st weekend of December. 
 

Deadline 
 

The deadline to participate in the In-Pew phase is posted in the “ParishLink”.  If you are interested in 
participating, please return the form from the email bulletin or by contacting the Office for 
Development (217) 698-8500 ext. 179. 
 

Procedure 
 

Everyone in the pew is asked to fill out and turn in a pledge envelope during Mass.  Those who have 
previously given are asked to check a box that says, "I have already made a pledge."  Following 
simple instructions, the envelopes are then processed after the Masses. 
 

Before - Ushers should be instructed about the distribution of the envelopes and pencils in 
the pew before each Mass. 

 

During - At the completion of the celebrant's introduction, the parishioners will be led 
through the process of filling out the In-Pew envelopes. 

 

After - When the parishioners have finished filling out their envelopes and have sealed them, 
the ushers will collect the sealed envelopes so that they can be processed.  The processing 
includes applying a pre-coded personal address label to the upper left hand corner of the 
pledge envelope directly over the return address.  Send all pledge envelopes to: 
     

Diocese of Springfield in Illinois 
    Annual Catholic Services Appeal 
    1615 West Washington Street 
    Springfield, IL  62702 
 

A third mailing may be sent to non-donors containing a letter from the parish and a pledge 
envelope. 

 

Summary 
 
The purpose of the In-Pew phase is to increase the number of gifts and to increase the level of giving 
at your parish.  It offers a more personal approach within the church to reach those in the pew who 
have not yet made a pledge.  The Office for Development will make every effort to make this 
successful for you and the parish. 



 
 

 

In-Pew Weekend 
 

BEFORE THE IN-PEW WEEKEND BEGINS 
 

1) Make sure that you have met with the ushers before each Mass to see that the pews are 
restocked with In-Pew envelopes and pencils, and to discuss details for the actual collection.  

 
2) Begin the In-Pew instructions immediately after you complete your presentation (see 

suggested In-Pew Presentation.)  This will be a separate collection - not part of the offertory 
collection. 

 
3) Remember that you need to speak very clearly and slowly to give your listeners time to 

follow the process with you. 
 
4) Be confident and enthusiastic. 
 
5) Be sure to encourage people to complete the envelope in church. 
 

NOW LET US FILL OUT THE ENVELOPE TOGETHER 
 

After a short presentation, the priest or layperson should walk the people through completion of the 
pledge envelope - steps A through F.  The person doing this should speak slowly, clearly and pause 
between each step. 
 

A. With your help, I am now going to conduct the In-Pew collection for the Annual Catholic 

Services Appeal.  I am going to speak slowly, and I ask your patience as we do this together 
as a group. 

 

B. Could I ask everyone now to please look in the pews where you are seated and find a pencil 

and one of the Annual Catholic Services Appeal envelopes?  If someone does not have an 
envelope, please raise your hand and an usher will give you one. 

 

C. With this envelope you can make a one-time gift today by check or credit card.  However, if 
possible, I would ask you to consider making your first gift today and then pledging to 

complete the gift in December (only if using "Option A"), January, February and March.  NO 

GIFT IS TOO SMALL!  We need your help for our parish to make its goal. 
 

D. Now, please look over the information on the envelope as I describe it. 
 

 (Hold up the envelope and point to the place where you want them to look). 
 

1) Please fill out your name and address in the designated area on the upper left corner 

of the outside of the envelope even if you have already given to the Annual Catholic 

Services Appeal. 



 
 

In-Pew Process 
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2) Now, open the envelope flap.  If you have already made a gift to the Annual 

Catholic Services Appeal through the mail, and you wish to make an additional 
donation to help your parish make its goal, please indicate the amount on the line 
provided and write a note that this is an additional gift. 

3) If you feel that you cannot make any gift this year, please write a note to that effect. 
4)  If you wish to enclose the amount in the envelope today or make a first payment, 

check Option 1 and write in the amount you are enclosing.    
 5)     If you are making a pledge with a balance due, please circle the months you wish to 

receive payment reminders. 
 6) If you wish to make a pledge with a credit card, check Option 2.  Please be sure to fill 

in credit card number, expiration date and sign the pledge card.   Write the amount of 
pledge, the number of installments and circle the month you choose to have 
installments paid. Or you may give your gift online at www.dio.org/giving. 

    
E. When you are finished, seal your envelopes and the ushers will pass the basket to collect 

them. 
 
F. Thank you for taking the time to help and for your support. God bless you! 
 
PROCESSING PROCEDURE 
 

The In-Pew supplies include: 
- In-Pew pledge envelopes 

 - A set of pre-printed address labels of non-donors 
 

Step 1  In-Pew envelopes should not be opened at the parish. 
 

Step 2  Place the pre-printed address label on the envelope next to their name. 
 

Step 3  Bundle and send all sealed donors' pledge envelopes to the Annual Catholic Services 

Appeal office by Wednesday immediately following your In-Pew Weekend. 
 
SUGGESTED IN-PEW APPEAL PRESENTATION 
 

Good Morning (Evening): 
 

During the past few weeks, we have spoken about the Annual Catholic Services Appeal, and how it 
supports our larger church family to provide charitable, religious, educational, pastoral and 
administrative services to thousands in our 28-county diocese.  A number of parishioners have 
already made pledges, however, an even larger number have not yet made a pledge. 
 



 
 

In-Pew Process 
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So that everyone in our parish has an opportunity to make a financial commitment to the Annual 

Catholic Services Appeal and help our parish make its goal, we have pledge envelopes in the pew 
today. 
 
In thinking about your commitment, I ask you to be as generous as possible.  You may make a gift 
over a period of several months, or give a single gift today.  Either way, your participation and 

support is greatly appreciated.  No gift is too small. 

 
I would like to thank those in our parish who have already made their pledge to support our diocesan 

family.  If you have already made a pledge to the Annual Catholic Services Appeal, there is a space 
on the envelope where you can mark that you have already given. 
 
I thank you once again for your support.  (Now let me introduce __________________________, 
who will walk us through the pledge process today.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

   

Follow-Up Letter Sample #1 
 
 

Parish Letterhead 
 
 
            

      [Date] 
 
 
 
 
Dear (Name of Donors), 
 

I need your help. [Name of Parish] has set a goal of 100% participation for this year’s Annual 

Catholic Services Appeal. Our hope is that every parishioner or every parish household will fill out 
and return a pledge card. 
 
I have not yet received your pledge card. In the event, that you cannot find yours or you did not 
receive one, I am enclosing another pledge card. 
 

I hope you will make a generous gift to help us reach our Annual Catholic Services Appeal 
assessment. However, I realize that some may not be able to contribute at this time due to their 
circumstances. Even if you cannot make a pledge, please return your completed card so that we can 
at least reach our 100% participation goal. Drop it in the mail today or put it in the collection basket 
this weekend. 
 
Remember that this annual appeal is our parish’s share of the cost of providing diocesan ministries 
and services which directly or indirectly benefit our parish and all Catholics of the Diocese of 
Springfield in Illinois.  All money that is contributed over our parish assessment will be returned to 
us to use for our own programs and services here at [Name of Parish]! 
 
Please help us reach our 100% participation goal. Thank you for everything you do for [Name of 
Parish]. May God continue to bless you and your loved ones. 
 
Gratefully in Christ, 
 
 
Pastor/Parochial Administrator 
 



 
 

 
 
 

Follow-Up Letter Sample #2 
 
 

Parish Letterhead 
 
 

[Date] 
 
 
 
 
Dear (Name), 
 
I am sending you this personal note to ask you to help us successfully complete the 2017-2018 

Annual Catholic Services Appeal.  Our parish is off to a good start with more than _______ 
families and individuals pledging to support this diocesan effort. 
 

Your gift to the Annual Catholic Services Appeal supports programs and services which benefit 
you, your neighbors and our parish. These are important ministries that we could not make possible 
as individuals or as a parish. When we combine our gifts of talent and treasure, we can accomplish 
more to help each other. 
 
Our parish assessment is $_________ and we are aiming for 100% participation. With your help, we 
can do it! If you have not made your pledge, please do so today. Return your pledge envelope by 
placing it in the collection basket or the mail. 
 
If you are unable to contribute, please indicate this on the pledge card. We will make sure that you 
are not contacted again. Remember, no gift is too small … no gift is too large … when given from 
the heart. 
 
On behalf of all those whose lives are made better because of your generosity, I thank you and pray 
that God will bless you and your loved ones. Please remember the many needs of our diocesan 
family in your prayers. 
 
Sincerely in Christ, 
 
 
Pastor/Parochial Administrator 
 



 
 

 

Follow-Up Letter Sample #3 
 
 

Parish Letterhead 
 
 

[Date] 
 
 
 
 

Dear (Name), 
 
With $_______ already received in cash and pledges, we are well on our way to reaching our parish 

assessment of $ _______ for the Annual Catholic Services Appeal. More than _______ have made 
their commitment in support of the diocese. These families realize how important it is to support the 
diocesan church and its many excellent ministries. 
 
Each year, one of our goals is to offer all members of our parish the opportunity to participate. We 
hope that every family will make a gift to this worthwhile effort. It is only with a combined effort of 

all the people of this parish and all of the other parishes of the diocese that this Appeal will be 
successful. 
 

I am writing to you now, asking that you consider a pledge to the Annual Catholic Services Appeal. 
We have no way of knowing how much you can afford to contribute. You alone can answer that 
question. All we ask is that you take a moment and prayerfully consider what your response will be. 
 
For your convenience, we have enclosed a pledge card. Please return it by mail or in the collection 
basket next weekend. 
 
Thank you for considering this request. May God bless you for your generosity. 
 
Sincerely yours in Christ, 
 
 
Pastor/Parochial Administrator 



 
 

 
 

2018 First Appeal Letter 
 
 

[Note:  Some parishioners will receive a special letter as part of the Gift Society effort.] 

       
 

September 2018 
 
 
Dear [Disciple], 
 
     I am blessed to call the Diocese of Springfield in Illinois my home. Throughout our 
diocese, I see disciples growing in their faith.  Last year, in an effort to enhance and inspire 
this spiritual growth, we conducted a Synod for our diocese with the theme: A Call to 
Discipleship, Come and See.  This series of meetings and gatherings helped us to map our 
course for action as we strive to be a diocese of intentional disciples. 
 
 One of the hallmarks of a Christian disciple is a profound sense of gratitude.   It is 
through the eyes of discipleship that we see everything in our lives as a blessing and gift 
from God.  In recognition of this for the 2018 Annual Catholic Services Appeal we have 
chosen the theme, “In Gratitude for God’s Abundant Blessings.”  

 
 Please take some time to prayerfully consider a generous gift to our diocesan 

Church through the Annual Catholic Services Appeal as an expression of your gratitude to 
God for all the blessings in your life. 
 

With every best wish, I remain 
 

      
Sincerely yours in Christ, 

 
       

Most Reverend Thomas John Paprocki 
Bishop of Springfield in Illinois  



 
 

 

2018 Second Appeal Letter 
 
 

      November 2018 

 

 

Dear [Disciple], 

 

 

   I give thanks to God every day for the opportunity to serve as your bishop 
and to further the work of the Church in the Diocese of Springfield in Illinois. The work of 
the Gospel is alive and well in central Illinois, but much work remains to be done. 
 
 You can help further the work of the Church by supporting the 2018 Annual 

Catholic Services Appeal.  Your generous gift helps fund education for future priests and 
deacons, family and youth ministry, support for our educators both in our schools and 
parishes, and many other areas of ministries and service. 
 
 Please consider a generous gift to the 2018 Annual Catholic Services Appeal.  May 
God bless you and your loved ones. 
 

With every best wish, I remain 

 

      Sincerely yours in Christ, 

 

 

 

 

Most Reverend Thomas John Paprocki 

Bishop of Springfield in Illinois 
 
 


